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HELPFUL WEBSITES  
PETERSON’S GRAD SCHOOL RESOURCES - www.petersons.com/graduate/

Complete info on all types of graduate and professional programs, including selecting a school, fi nancing your education, 

testing preparations, application procedures and tips, etc. An excellent resource.

GRE  - www.gre.org

Testing and registration information; includes a sample test

LAW SCHOOL ADMISSIONS COUNCIL - www.lsac.org

Testing and registration information for the LSAT’; includes links to ABA approved law schools and a sample test

GMAT (Graduate Management Admission Test) - www.gmat.org

Complete info on the GMAT, preparation tips, and links to 500 graduate business programs

ASSOCIATION OF AMERICAN MEDICAL COLLEGES - www.aamc.org/

Information on the MCAT, medical school application and links

KAPLAN - www.kaplan.com

Information on GRE, MCAT, LSAT, GMAT and prep programs

GRAD SCHOOL LISTINGS - www.gradschools.com

Listings of graduate schools sorted by programs off ered

FIND LAW – http://stu.fi ndlaw.com/

Excellent links to law school related sites

GRADUATE SCHOOL and YOU – www.graduateschool.com

US NEWS America’s Best Graduate Schools – http://grad-schools.usnews.rankingsandreviews.com/best-graduate-schools
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4. If my grades aren’t great, can I

still get in? Maybe. It depends on 

the competitiveness of the program 

and how many people apply. If 

you’re applying to an allied health 

program like physical therapy, which 

is normally very competitive, grades 

are very important. However, you’re 

still selected based on a combination 

of factors, including your grades, 

1. Do I have a clear sense of the

career I want to pursue? You certainly 

need to know your reason for going 

to graduate school. Graduate 

school is not the place to “find 
yourself." In graduate school, you 
are expected to have clearly-defined 
interests leading to a specialized 
field. It is rarely a good idea to go to 
grad school simply because you 
haven't decided on a career field.

2. Is an advanced degree required or

recommended in my fi eld? For some 

fi elds, the answer is defi nitely “yes”’ 

specifi cally law, medicine, university 

teaching or administration, and 

educational administration. For others 

graduate study will be required to 

advance in the fi eld including social 

work, psychology, and allied health 

fi elds. Specialized careers in business, 

engineering, the sciences, teaching, 

and the arts oft en require graduate 

preparation, but graduate work may be 

recommended only aft er you’ve gained 

experience in the fi eld. Do some 

careful research on your career goals 

before you make any decisions. Talk 

with alumni or other people in the 

fi eld and get their input on the level 

of importance graduate school has in 

the fi eld. Be sure graduate study will 

give you a competitive edge. Meet with 

faculty in your discipline to discuss 

graduate school options and when you 

should attend.

3. Can I aff ord to go to graduate

school? Graduate school classes are 

normally higher priced per credit hour 

than undergraduate classes, but a grad 

school class at a public university may 

be lower priced than an undergraduate 

class at a private school like Hillsdale. 

Th e fi nancial aid packages are diff erent 

as well. Staff ord Loans are available 

for graduate school. You may also 

qualify for an assistantship - a truly 

excellent way to help fi nance graduate 

education. Assistantships usually 

require that you work in a teaching, 

research, or administrative capacity 

within your school. You are provided 

with a stipend (salary), and oft en a 

tuition reduction or waiver. Th is can 

be very lucrative, especially if you go 

to a school where you pay out-of-state 

tuition. Many assistantships however, 

require that you hold no other job. To 

get an assistantship you need to apply 

to the program early. Assistantship 

appointments are usually very 

competitive, so good undergraduate 

grades and involvement is important. 

Fellowships are even more prestigious 

and competitive, and are granted only 

to the top students. Fellowships may 

involve greater monetary rewards, and 

oft en require more rigorous projects 

than assistantships. In addition to 

these opportunities, there are also 

various scholarship programs available, 

depending on the school and the 

program.
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experience in the fi eld, test scores, 

essay, and in some cases an interview. 

Some programs will admit students 

with marginal grades on a conditional 

basis, meaning you must prove 

yourself before you’re fully admitted, 

usually by making a certain GPA 

in a set number of credit hours. 

Some schools may also want you to 

“appeal” a conditional admission, by 

explaining why your grades were low. 

See your faculty advisor to discuss 

your particular case.

5. How do I choose the right

graduate school? First of all, make 

sure the school has the particular 

program you want. In undergraduate 

education, it’s oft en possible to major 

in one fi eld and pursue an unrelated 

fi eld. Graduate school is very diff erent. 

You need to make certain the 

program corresponds directly with 

your career goals. You’re specializing 

in this fi eld, and you want to make 

sure your education prepares you 

properly. Never make the mistake of 

choosing a school because it’s close 

or inexpensive and trying to make a 

somewhat related program fi t your 

career goals.

When choosing a school and 

program, you will need to consider 

the cost and reputation of the school, 

competitiveness of admissions to 

the program, program requirements, 

opportunities for fi nancial assistance 

research resources, specialties and 

reputation of the faculty, and career 

guidance and preparation. Programs 

vary widely within the same discipline. 

Ask the following questions of the 

admission staff :

• What are graduates of this

program doing now?

• Will I need to write a thesis or

dissertation?

• How many hours must I complete?

• What are the opportunities for

gaining practical experience?

• Will I need to complete an

internship?

• What pre-admissions test do you

require?

• What is the educational

background of successful students

in the program?

• How supportive are the faculty?

• Is there a set length of time I have

to complete the program?

Avoid choosing a program without 

talking to the faculty and current 

students. A visit to the campus is 

highly encouraged.

Checklist

 ☐ Send in application for Graduate Admissions Test

 ☐ Formulate a list of graduate schools that interest 

you

 ☐ Apply online

 ☐ Write resume

 ☐ Research each institution thoroughly

 ☐ Research fi nancial aid options; pick up necessary 

applications

☐ D  ecide which universities you will apply to

☐ T  ake Graduate Admissions Test (Career Services
has Kaplan GRE practice tests)

☐ Write personal statement

☐ Request letters of recommendations 

☐ Send in completed applications forms

advisor

 ☐ Send a deposit to the institution of your choice

 ☐ Meet with someone at the university to discuss 

fi nancial aid options

 ☐ Notify the other institutions that accepted you of 
your choice

 ☐ Send thank you notes to individuals who wrote 
you letters of recommendation
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RESOURCES AVAILABLE IN CAREER PLANNING

GENERAL/GRADUATE PROGRAMS

• Graduate Admissions Essays

• Cash for Grad School

• Writing Personal Statements

• MBA Programs

• Game Plan for Getting into Graduate School

• Game Plan for Getting into Business School

BUSINESS/LAW PROGRAMS

• Getting into Law School Today

• Law School Without Fear

• Th e Princeton Review: Best 159 Law Schools

• So You Want to Be a Lawyer

• LSAC Offi  cial Guide to ABA-Approved Law Schools

MEDICAL PROGRAMS

• AAMC: Directory of American Medical Education

• Getting into Medical School Today

• Peterson’s: Guide to Nursing Programs

• AAMC: Medical School Admission Requirements

• Pharmacy School Admission Requirements

• Peterson’s: Insiders Guide to Medical School

• Getting into Dental School

☐ Send in financial aid forms

☐ Wait for a response

☐ Visit institutions that accepted you - meet with
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OBTAINING A LETTER OF RECOMMENDATION
Letters of recommendation for graduate/professional school are typically written by faculty or intern supervisors in support 

of your abilities and accomplishments.

Your professors may be asked to write many letters during the year. Your thoughtfulness and careful preparation will help 

the professor’s ability to produce the best letter possible. Remember: YOU must take the responsibility and initiative in the 

letter writing process. Below are some general guidelines to follow.

Asking for the Letter of Recommendation
Ask in person.

Ask: You are requesting help from your reference; make your statement in the form of a request. Be willing to take “no” for 

an answer.

In Person: Do not slide the request under the offi  ce door, leave it in a mailbox, send an email request or stop the person in 

the hallway. Find time to meet with the professor to discuss your request for a letter of recommendation.

Ask if the professor could give you a positive recommendation. If not, fi nd someone who can.

Your Responsibility in the Recommendation Process
Allow ample time for the faculty member to write the letter. At least two to three weeks or more should be allowed. Make 

sure the professor is aware of the DEADLINE for submitting the letter.

Provide the professor with all relevant forms and instructions. Make sure you fi ll in all the information that you are 

responsible for providing. Put all materials in a large labeled envelope so the materials won’t get lost. Make sure the professor 

has the correct name, title, and address to include in the letter. 

Provide the professor with your resume and statement of your goals. If it is for graduate school and you have completed 

your personal statement, enclose that as well. Provide the professor with a stamped, addressed envelope for each 

recommendation.

Politely check with the professor a few days before the deadline to see if the letter has been sent out.

Follow up with a thank-you note immediately. Th en once you settle on a graduate or professional school, send the professor 

a note letting them know what you are doing.

If you have any questions, visit Career Services.
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MANAGING THE APPLICATION PROCESS

the GRE or Miller Analogies Test 

(MAT). We have materials for each 

test available in Career Services. 
Many testing services are becoming 

computerized. Th e advantage to 

taking a test by computer is that you 

can take the test anytime at a testing 

site, and you will get your scores 

back more quickly.

What can I do to prepare for these 

tests?

Career Services has GRE, LSAT, and 

GMAT test-prep programs available 

in our office. Some students choose 

to take classes through Kaplan or 

a related organization specifically 

designed to prepare you for one of 

these tests. We have information on 

these programs here in our office. If, 

for whatever reason, you don’t do 

as well as you’d like on a test, you 

always have the option of re-taking 

it, but to do so, you’ll need to take 

the test early. Some graduate schools 

average the test scores if taken more 

than once.

How many schools should I apply to?

Th at depends on your particular 

situation. If you have a 4.00 GPA, 

and are a scholastic and college 

involvement star with lots of relevant 

experience and superior writing and 

interviewing skills, you may be safe in 

applying to only a couple of big-name 

competitive programs. However, most 

students should apply to a couple of 

“safety” schools with less competitive 

programs. Some things to consider--

you never know who your competition 

will be, and applying to lots of schools 

is a time consuming and rather 

expensive process. See the director of 

Career Services or a faculty member 

for advice.

When should I begin applying?

If you plan to pursue grad school 

directly aft er Hillsdale College, you 

should ideally begin this process late 

in your junior year. Identify grad 

schools and programs in your fi eld, 

and request catalogs and applications. 

Determine the admissions test you 

may be required to complete (if any) 

and get testing info from Career 

Planning or on-line. Line up faculty 

references. Once you begin your 

senior year, you’ll be well ahead of 

your competition; you can concentrate 

on the actual application and testing 

process. If you are planning to apply 

for an assistantship, it’s imperative you 

complete this process by December/

January before a planned fall entry.

How do I apply?

At most schools, you apply separately 

to the graduate school and your 

specifi c graduate program. In 

other words, you must be admitted 

twice. It is possible to be admitted 

to the graduate school and 

at the same time be denied 

admission to your particular 

program. Admission to the 

graduate school usually 

comes fi rst, and the whole 

process can take awhile, so 

START EARLY. Requirements 

are usually more strict for 

specifi c programs than for the 

school as a whole. You’ll need 

faculty references, copies of 

transcripts from all the schools 

you’ve attended, a statement 

of purpose or autobiography, 

copies of test scores, and a 

completed application. Read 

the catalog and other materials 

closely, and follow the 

instructions literally.

What pre-admissions tests 

should I take?

Diff erent schools and programs 

require diff erent tests, and 

some programs require no test 

at all. Most business programs 

require the GMAT, medical 

schools the MCAT, law schools 

the LSAT, dental schools the 

DAT, vet schools the VCAT, 

pharmacy schools the PCAT, 

and for general programs 
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WRITING YOUR PERSONAL STATEMENT
Th e personal statement, for some, will be the most diffi  cult part of the application process to graduate school. Each 

institution has a diff erent format, so pay close attention to the directions. Before beginning to write, stop and consider what 

the reader is looking for. Following are some things you need to consider.

Helpful Hints for Preparing Your Statement

Aspects of yourself that you could include in your personal statement:

GRADUATE AND PROFESSIONAL SCHOOL INTERVIEWS

Th e graduate/professional school interview is a conversation between you and another person or panel; it provides the 

opportunity for you to present yourself and to gain information about the program. Th e interviewer is seeking 

information about your interests, motivation, and ability to perform in the program. You may be interested in learning 

about the program’s philosophy, emphasis, and opportunities for experiential learning.

Th ere is no one manner in which graduate/professional school interviews are conducted. However, you may use the 

employment interview as a general guide for what to expect. You will fi nd the main diff erences in specifi c content areas (for 

example: Why do you want to study ancient history? What qualities are necessary to become a good doctor?).

You can prepare for interviews by doing the following:

• Scour for errors. Spelling, grammar,

and neatness are very important.

• Fill it out completely. If the space

provided is insuffi  cient, it is

usually acceptable to attach pages

to your application.

7. Personal uniqueness - what could

you add to the diversity of the class

8. Make sure your personal statement

refl ects the directive given.

• Use it to present your ideas and

goals for graduate school.

• Clearly and succinctly show that

you have a defi nite sense of what

you want to do and an enthusiasm

for your chosen fi eld of study.

1. Reasons for deciding to pursue a

graduate degree in a particular fi eld

2. Motivation and commitment to a

fi eld of study

3. Expectations for the program

1. Spend time researching the program and the graduate

school’s professors’ interests.

2. Talk with current students in the grad program. Visit

the Career Services Offi  ce to obtain a list of alums 

who attend the graduate school.

• Let the clarity of your writing

convey the depth and focus of

your thinking.

• Be positive. Don’t use it to

explain negative aspects of your

application, such as a low GPA.

4. Educational background

5. Research and/or work experience,

major areas of interest

6. Immediate and long-range goals

3. Analyze your own strengths and weaknesses.

4. Assess why you want to go to graduate school.

5. Prepare for possible interview questions.

6. Schedule a mock interview with Career Services.
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Sample graduate/professional school interview questions:

Questions you might ask:

1. Why are you interested in this school/program?

2. Tell me about yourself.

3. Tell me about your experience at Hillsdale College.

4. What courses stimulated you the most?

5. What do you know about our program?

6. Do you feel your grades/test scores are an accurate

refl ection of your abilities?

7. How do you handle competition? Study pressure?

8. When and how did you decide you wanted to go to

graduate or professional school?

9. What is your greatest strength?

10. Have you read any good books lately? (not text books)

11. What can you tell me about yourself that’s not in your

formal application materials?

12. Why do you want to be a ________________?

13. Who was the most infl uential professor you have ever

had and why?

14. Describe how you study. What is your routine?

1. What type of fi nancial assistance is available?

2. Are teaching or graduate assistantships available?

3. Who employs your students once they graduate from

the program?

4. What is the size of the faculty in the department? How

many are full-time? 

15. Tell me about a major setback in your life and how you

dealt with it.

16. What are your career plans and how does our particular

graduate program fi t into them?

17. What makes you diff erent from the other applicants we

have this year?

18. In what school activities have you participated? Why?

Which did you enjoy the most?

19. What courses did you like best? Least? Why?

20. If you were starting college all over again, what courses

would you take?

21. Why did you decide to go to Hillsdale College?

22. What personal characteristics are necessary for success

in your chosen fi eld?

23. Do you feel you have done the best work for which you

are capable?

24. How would others describe you? (friends, etc.)

25. What type of work experience have you had?

26. How do you feel about living and working in the area in

which _______college is located?

5. What is the ratio of applicants to admitted students?

6. Are there any opportunities to work with faculty on

research projects?

7. Where do students live (what housing options are

available)?




